Thesis Notes
I have reviewed your thesis for formatting. Please make the changes listed below and see the instructions at the end of this message for how to upload a revised version after that has been done.

Please note that after you have uploaded the final version of your thesis (that meets all of our formatting requirements), I will be able to mark your thesis as "accepted." When I mark it as accepted, you will receive an email. You must have that email confirmation BEFORE 5PM EDT on APRIL 25.

At that point, once I have marked it as accepted, you will not be able to make any further changes or upload any new versions of your file (even if a typo or other error is found) -– so make sure you are completely done with all final edits before giving me permission to accept it.

If you are not meeting the regular Spring 2025 deadline, including if you are meeting the early summer 2025 deadline, you can view all future deadline dates here: https://gradschool.utk.edu/academics/graduation/graduation-deadlines/. The requirements for all deadlines are the same, so only the actual final deadline date will change -- the rest of this email will apply no matter when you graduate.

· Page 4: Please let the reader know the tables and figures can be found in the appendix where you mention the first table/figure in the text – last thing I promise!

In order to submit a new draft of your thesis, please see the instructions below. 

Subsequent draft submission instructions:
1. Visit TRACE (be sure to click on the correct link based on your submission type)
1. Thesis Submissions - Trace homepage (https://trace.tennessee.edu/utk_gradthes/) 
2. Select “My Account” from the left navigation bar and login using the email address you used when you initially setup your account. 
1. DO NOT CREATE DUPLICATE ACCOUNTS!
3. After logging into TRACE, you will be brought to the “My Account” page.
4. Under “Theses/Dissertations,” on the “My Account” page, click on the title you want to submit a revised draft. 
5. In the top left-hand corner, click on “Revise thesis/dissertation.”
6. On the next page, a form will populate with the information you entered previously. 
1. Please carefully review to ensure all information entered is accurate and make any updates as needed.
7. Upload Full Text
1. You may upload a revised draft (in Word or PDF formats) using the form fields at the bottom of the page and click “Submit” to finalize your submission.
2. Additional Files  These could include any supplementary files you want to include such audio, spreadsheets, movie, etc. type files.
8. Update Submission
1. Please provide a reason for the revised draft. Reasons could include incorporated Graduate School feedback, added committee feedback, wrong draft initially submitted, etc.
9. Once all information is entered and files have been uploaded, please click “submit” at the bottom of the page.
10. After submitting your draft, you should receive confirmation on the next page.
11. Once your work has been submitted, email the Coordinator of Student Services at thesis@utk.edu letting them know that your work has been submitted for review in Trace.
1. The Graduate School reviews drafts in the order they are received.
12. Be sure to check your Junk folder in your email for correspondence from Trace and the Graduate School frequently.
Do not hesitate to contact me if you have any questions or concerns. 
Thanks,

Grace Favier
Student Services Specialist
The Graduate School
111 Student Services Bldg
1331 Circle Park
Knoxville, TN 37996-0211
gfavier@utk.edu
thesis@utk.edu

