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MUST YOUR CITY FILE NEW EEOC EMPLOYEE REPORT?

According to newly-issued regulations, as required by Title 25, Chapter
XIV, Part 1602, Code of Federal Regulations, all local and state governments
with 100 or more employees must file employment reports with the U. S. Equal
Employment Opportunity Commission (EEOC) by Oct. 31, 1973.

The report form~-EEO-4~-requires reporting the race, sex, salary range
and job classification of all employees. (See copy on reverse side.) The
reporting regulations were mandated by the 1972 amendments to the Civil Rights
Act of 1964, which brought local and state government under the anti~discrim-
ination clauses of the Act.

All political jurisdictions with 15 or more employees must maintain
records for fulfilling EEO-4 requirements for a period of three years. Also,
all towns and cities must maintain all personnel and employment records
(including, but not necessarily limited to, application forms and other records
concerning hiring, promotion, demotion, transfer, layoff or termination, rates
of pay or other terms of compensation, and selection for training or apprentice-
ship) for a period of two years. The requirements of this section do not apply
to application forms and other preemployment records of applicants for positions
which applicants know are of a temporary or seasonal nature.

The Equal Employment Opportunity Commission's Form EEO-4 and the instruc-
tions for preparing it should be sent to all municipalities within the next 30
days by the Commission. However, EEOC emphasizes that all jurisdictions with
100 or more employees must file a report even if one isn't received by mail.

The full regulations were published in the Federal Register May 14, 1973
(Vol. 38, No. 92). For further information, contact William Cody, Executive
Director, EEOC, Room 1204, 1800 G Street, N.W., Washington, D.C. 20006.

If you need assistance in preparing the forms, contact the MTAS Personnel
Consultant for your area (226 Capitol Blvd., Room 317, Nashville 37219, Phone
(615) 256-3447),
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